/@caé Councils, Internal Drainage Boards and other
Smaller Authorities in England
\nnual Governance and Accountability Return 2017/18 Part 3

Ta be completed by:
all smalier authorities® where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
» any other smaller authorities that either:
« are unable to certify themselves as exempt; or
s have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three paris, pages 310 6:

= The annual internal audit report is completed by the authority’s internal auditor.
» Bections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

= the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

= 3 bank reconciliation as at 31 March 2018

+ an explanation of any significant year on year variances in the accounting statements

= your notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able {o give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 ~ External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounis and Audit Regulations 2015, the Annual Governance and Accountability Return:

= Section 1 ~ Annual Governance Statement 201718, page 4

o Section 2 - Accounting Statements 2017/18, page &

» Bection 3 The External Auditor Report and Certificate 2017/18, page 8

= Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

It is recommended as best praclice, to avoid any potential confusion by local electors and interested
parties that yc;u also publtsh the Annual iniemai Audit Report, page 3.

theAccounés and Audit Regulations 2015
unts al {i'Au&ixt Regu lations 2&1 5

*for a comp!efe i;sf of bodses that may be smaller aumorzt:es refer fo schea‘u!e 2o Losai Audit and Accauﬂtabzmy Act 2014.
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Jidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2017/18

» The authority must comply with Proper Pracfices in comple
Accountability Return, Proper Practices are found in the Prac
and contains everything needed to prepare successfully for the
the external auditor.

« Make sure that the Annual Governance and Accountability Return is ¢
and is properly signed and dated. Avoid making amendments to
Accountability Return. Any amendments must be approved by the authority,
by an explanation. If the Annual Governance and Accountability Return cont
amendments, it may be returned and additional costs will be incurred.

« The authority should receive and note the annual internal audit report prior to approving the annua 20ve=722
statement and before approving the accounts.

- Use the checklist provided below to review the Annual Governance and Accountability Return for complsizress
before sending it to the external auditor,

« Do not send the external auditor any information not specifically requested. Howsver, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant emall
sodresses and telephone numbers,

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers alf the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §). An explanation must be provided of any difference hetween Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.

| - Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
| accounting records instead of this explanation. The external auditor wants 1o know that you understand the reasons
for all variances. Include complete numerical and harrative analysis to support the explanation.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

. Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external audilor.

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights, From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must inciude a common
inspection period — during which the accounts and accounting recerds of all smaller authorities must be available
for public inspection — of the first ten working days of July.

» The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

s —————————

.
.
.
g\?

o

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes have been completed by the intemal auditorand explanations provided?

Section { For any statement to which the response is ‘no’, is an explanation provided?

All sections

Section 2 Has the authorily's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval mesting?

Has an explanation of significant variations from last year {o this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 heen provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed.

Annual




anual Internal Audit Report 2017/18

mﬁmkﬁ"‘eﬁ (aRinSDon) PALIIM codN vy

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B, This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

€. This authority assessed the significant risks to achieving its objectives and reviewed the
adeguacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against "
the budget was regulady monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompily ' '
i?&" re

banked; and VAT was approprigtely accounted for.

F. Petly cash payments were properly supported by receipts, all pefty cash expenditure was . “?jjf
approved and VAT appropriately accounted for. et AT PELT

G. Salaries to employeas and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account recanciiiations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipis and payments or income and expenditure), agreed to the cash bool, supported by an
adequate audit frail from underlying records and where appropriate debtors and creditors were
propefly recorded.

-
-

K. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustes.

For any other risk areas identified by this authority adequate contrals existed (list any other risk areas on separate sheets
if needed).

Date(s) intermat audit undertaken Name of person who carried out the intemal audit
12)os [2017 ‘ Pk 1P OO FridA T
e M o L e 170S) 2017
M o ’
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ection 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

S radtoe (AGINGDSA)  PRAUY Coomcil

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

prepared ifs accounting statements in accordance
with the Accounts and Audit Regulations.

4. We have pul in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

| madle proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2., We maintained an adequate system of internal control
including measures designed ta prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power fo do-and has
complied with Proper Praclices in doing so.

3. We took all reasonable steps o assure ourselves
that there are no matiers of actual or potential
non-campliance with faws, regulations and Proper
Praciices that could have a significant financial effect
on the ability of this authority to conduct its

husiness or manage its finances.

during the vear gave all persons interested the apportunity fo
inspect and ask questions sbout this authorily's accounts.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
reguirements of the Accounts and Audit Regulations.

considered and documented the financial and other nisks it
faces and dealt with them properly.

B, We carried out an assessment of the risks facing this
authority and tool appropriate steps to manage those
risks, including the introduction of internat controls andlor
axtemal insurance cover where reguired.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

&, We maintained throughout the year an adequate and
effective systerm.of internal audit of the accounting
records and control systems.

1| responded fo matiers brought to its attention by internal and
external audif

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

7. We took appropriate action on all matters raised
in reports from intermal and extemal audit,

&. We considered whether any fitigation, fiabilities or
commitiments, events or ransactions, oceurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

8, {For local councils only) Trust funds including
charitable. in our capacity as the sole managing
trustes we discharged our accountahility
responsibilities for the fund(syassets, including
financial reporting and, if required, independent
examination or audit.

s

has met all of ifs responsibiliies where it is a sole
mianaging trustee of a focal frust or trusts.

“Please provide explanations to the external auditor on & separate sheet for each ‘No' response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minule reference: approval is given:
: Chairman M ‘:"\E N‘Q%‘Q‘fw\ﬁ e
VoL o < e .
dated g ig’ . Clerk - gﬁ‘mﬁw :

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

cﬁf@mﬁ‘{vqgc : éCG\.
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Jaction 2 — Accounting Statements 2017/18 for

e (68 NGPw) (ACASH Coud (et

4. Balances brought ctaf bafances n reserve " z‘h beging of the year

forward . é‘}a{, ‘%3} L as recorded in the financial records. Value must agree 1o
i Box 7 of previous year.
. 2. {+) Precept or Rates and ! Total amount of precept (or for IDBs rates and levies)
. {svies ' L%, 0 oo 3 received or raceivable in the year. Exclude any granis
g e received.

3. (+) Total other receipts Total incotre or receipts as recorded in the cashbook fess
the precept or rates/levies received (line 2). Include any

grants received.

4. {~) Staff costs Total expenditure or pa ymenté mads to and on behalf of
all employees. Include salaries and wages, PAYE and Nt
(employees and employers), pension contributions and

1 employment expenses,

&, () Loan interest/capital v Total expenditure or payments of capitel and inferest
repayments s O ~ _ made during the year on the authority’s borrowings 4t any).

1§ o 7t

8. (-) All other payments - Total expenditure or payments as recorded in the cash-
iCe \ng hook less staff costs (line 4) and loan interest/capital
1 ¢

repayments {line 8).

|
|

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must

' ‘L{-ﬁ; &‘? 5 equal (1+2+3) - (4+5+6).

8. Total value of cash and ' : : - ' The sum of all current and deposit bank accounts, cash
short term investments A bl 51 % 2l § | holdings and short term investments held as at 31 March -
¢ ‘ ' To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns = It is made

fong term investments e g s o ‘3’; ‘& | up ofall its fixed assefs and fong ferm investments as af

and assels L m E S :1 ‘S 31 March.

10. Total borrowings : v ' The outstanding capital balance as at 31 March of all oans
O , O from third parties (including PWLB).

14. (For Local Councils Only) Disclosure note
re Trust funds {including chariteble)

The Councit acts as sols trustee for and is responsible for
managing Trust funds or assels.

N.B. The figures in the accounting stefements above do
not include any Trust fransaclions.

| certify that for the year ended 31 March 2018 the | confirm that these Accounting Statements were
Accounting Staternents in this Annual Governance and approved by this authority on this dale:
Accountability Returmn present fairdy the financial position o T : Cin

of this authority and its income and expenditure, M‘)L? i ob { Z'Ol F

or properly present receipts and payments, as the case

may be.

and recorded as minute reference:

Signed by Responsible Financial Officer

N Lw QJ : Signed k?y Chairman of t.he meet%ng where approval of the
" Accounting Statements is given

T

o
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DRAYTON (ABINGDON) PARISH COUNCIL
ACCOUNTS 2017-18: REPORT ON VARIANCES IN SUPPORT OF THE ANNUAL RETURN
ITEM 3: OTHER RECEIPTS (than Precept)  31.03.17 31.03.18
£67,868 £29,026

Income outside the Precept decreased. In 2016-17 income was from a £30k NDP projects grant from the Drayton
Community Trust; two playground grants (£17,485 from WREN and £3.750 from VWHDC) and extra VAT
reclaimed (£12,169) as a result of the playground and NDP sports projects and Mott VC event. This income was not
repeated in 2017-18 but one off income consisted of: £15,000 NDP s106 monies for footpaths; £2.500 from the sale
of a small parcel of the access land plus £556 refund of fees; £474 VWHDC CTRS grant; a £358 donations; and
regular income £1,147 allotment income (2 years); £3,270 burial ground; £114 interest and £5,607 VAT refund.
ITEM 4: STAFF COSTS 31.03.17 31.03.18

£15,722 £20,677
Total staff costs (including NI) this year were £17,909 (£10,516 last year), increased due to a regrading exercise
with substantial pay increases, and overtime relating to more D2020 NDP project work. The Deputy Clerk worked
for the full year (10 hrs per week), with the Clerk on a 10 hrs per week contract, and overtime hours at plain rates,
supporting the Drayton2020 NDP (av. 5 hours per week). The LGPS pension for the Deputy Clerk this year was a
total contribution (employee & employer) of £1,544 (£1,189 last year). Staff expenses totalled £1,224
ITEM 6: OTHER PAYMENTS:
6.1 ADMINISTRATION 31.03.17 31.03.18

£8,313 £4,907
The decrease was due to fewer reports being commissioned this year for D2020 projects. Other Admin costs were in
line with last year:; Room hire was £533; Subscriptions £642; Training £75; Audit Fees £652; Legal and
Professional fees £1663; Bank Charges £72; and Press & PR £64

6.2 INSURANCE 31.03.17 31.03.18
£765 £799

Insurance costs increased due to general inflation

6.3 GRANTS AND DONATIONS 31.03.17 31.03.18
£15,970 £12,710

Grants were given to: Abingdon Bridge (£1,000); Clean Slate (£100); DAMASCUS (£3,500); Drayton Football Club
for grass cutting (£980), Drayton Pre-School (£1,770); Enrych Oxfordshire (£1,000); FODSA (£350); Millennium
Green Trust (£2,760); Oxon CAB (£1,000); and Stonehill Community Garden (£250)
6.4 BURIAL GROUND/ALLOTMENTS PLAY/ RECREATION GROUNDS/ PUBLIC AMENITIES
31.03.17 31.03.18
£53,905 £6,252
The Lockway Playground refurbishment project accounted for £46,097 of last year’s expenditure. This year regular
Burial Ground/Allotment maintenance costs were £1,156 (last year £2,196); Play & Recreation £2,028 (last year
£2,405) and Public Amenities/Open Spaces £3,068 (last year £3,207), covering water charges/grass
maintenance/caretaker costs and safety inspections. There were several months when the Caretaker role was vacant,
so that expenditure was reduced.
6.5 RIGHTS OF WAY 31.03.17 31.03.18
£405 £230
Routine expenditure has been reduced this year, due to the caretaker vacancy.
6.6 DRAYTON NEIGHBOURHOOD DEVELOPMENT PLAN - DRAYTON2020 IMPLEMENTATION
31.03.17 31.03.18
£18,243 £4,320
Activity on the neighbourhood plan was reduced this year compared to last. £1,925 was spent on the Sports Pavilion
plans; £1,745 on the sports pitch plans; and £500 on the Pre School costings; Room hire was £150

6.7 MISC. PAYMENTS 31.03.17 31.03.18
£3,352 £208
No significant consultants reports this year. £208 for misc. staff expenses
ITEM 9: FIXED ASSETS 31.03.17 31.03.18
£59,020 £59,789 4
Acquired additional litterbin (£535) and sign (£234) for Lockway playground, !
Signed: Sig%led: i re L

Parish Council Chairman Date: ' Parish Clerk Date: ,.// ),
W] & 4/ 6)4S



