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DRAYTON PARISH COUNCIL

Notice is hereby given that a Meeting of Drayton Parish Council’s 
FINANCE AND PERSONNEL COMMITTEE 

Will be held on Monday 21st October 2019, at 7pm
In the Caudwell Day Centre, Gravel Lane, Drayton,
Signed:
Lorraine Watling




Published: 15th October 2019
Lorraine Watling 
Clerk to the Parish Council


 
Email: clerk@draytonpc.org
AGENDA
To: Members of the Finance and Personnel Committee: You are hereby summoned to attend a meeting of the Drayton Parish Council’ Finance and personnel Committee on Monday 21st October 2019 at 715pm in The Caudwell Day Centre, Gravel Lane Drayton, for the purpose of transacting the following business:

	Agenda items
	Suggested timing

	1
	Apologies for absence – To receive, and to resolve to accept, any apologies for absence.
	1 min

	2
	(a)
Declarations of Interest:  To receive any Declarations of Interest, whether Personal and/or Pecuniary, which may be prejudicial to any proceedings at this meeting

(b)
Dispensations: To consider any written dispensations from councillors received by the Clerk
	1 min

	3
	Minutes of the Meeting of 16th September 2019:  To receive, approve and sign the Minutes of the previous meeting.
	5 mins

	4
	Budget Review: To receive and confirm a report from the Responsible Financial Officer for the recommendations to be made to council for budget re-allocations following the review of income and expenditure for the period 01 April – 31 August 2019 that was undertaken in Sept 2019 by the Committee.   
	20 mins

	5
	Budget 2020-21: To receive and consider the draft budget for 2020-21
	30 mins

	6
	To Receive and Consider the Report from the External Auditor: C/F from the last meeting and now received. 
	15 mins

	7
	Annual Review of the Asset Register: To confirm the date on which the Clerk and a member of the committee will undertake the annual review of the assets within the parish for 2019-20. 
	5 mins

	8
	Appoint Internal Auditor for 2019-20: To confirm that Arrow Accounting be appointed as internal auditor for 2019/20.
	5 mins

	9
	Grants Forms: To receive and consider the Clerks suggested revisions to the grant form and guidance document. C/F from the last meeting.
	15 mins

	10
	Grass Cutting Contract: To further consider the future Council requirements for grass cutting and the timescales for progressing the obtaining of quotes and letting of the contract for a 3-year period.  
	15 mins

	11
	To Agree Updates to the Parish Council Risk Analysis: To review and update the current risk analysis c/f from September.
	25 mins

	12
	Financial Regulations: To note that NALC have issued updated financial regulations. The Councils current regulations need to be updated accordingly by the Clerk and formally adopted by Council.
	3 mins

	13

	Personnel Matters: 
Renewal of the Caretakers Contract: To further discuss the future requirements for the caretaking contract and to confirm when it is due for renewal C/F from September.
	20 mins

	14
	Financial Reporting – overtime requirements: To consider and recommend an overtime provision for the Responsible Financial Officer to Council for preparation and submission of the annual information required by the internal auditor, for budget preparation, the review of the Councils assets, the updating of the Financial Regulations etc.,   
	15 mins

	15
	Any Other Business– No decisions can be made under this item.
	5 mins


Est Time: Approx. 3 hours to finish approx.10pm
